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Abstract

The article aims to present the management of meeting which
involves pre-meeting planning, meeting organizing, and post-meeting
operation. Since meeting is a part of any implementations, it is scheduled
by the organizations as it is the way of communication, public relation,
dissemination of information, including implementation monitoring. Apart
from information exposure, meeting can raise shares of knowledge, ideas,
competency, experiences through discussions and suggestions. The gist
from the discussions might be useful for the organizations’ affair. Therefore,
the effective management of meeting contributes to the effectiveness and

efficiency of organizations’ operations.
Keywords :  Management of Meeting, Effective Management of Meeting
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